ALTERNATE TEST DATE POLICY

The Oneonta Municipal Civil Service Commission is dedicated to providing the largest base of qualified applicants for
employment within its jurisdiction. The Oneonta Civil Service Commission has found that some applicants have been
unable to take Civil Service examinations because of commitments that fall on or over the dates designated for the
taking of these examinations.

The Oneonta Civil Service Commission has decided to establish an alternate test date policy. This policy will allow
applicants, who meet a certain criteria, to take the Civil Service examination on a date other than the scheduled date.

The criteriafor being eligible to take an exam on an aternate date shall be as follows:

1. A death in the immediate family or the household in which the candidate resides within the week immediately
preceding the announced written test date. |mmediate family shall include the spouse, domestic partner, children,
siblings, parents and grandparents of the candidate or of his or her spouse.

2. Religious beliefs that preclude a candidate from taking an examination on the announced date.

3. Military duty.

4. A conflict with a previously scheduled commitment to participate as a member of a ceremonial party, such as a
wedding, baptism, bar mitzvah or graduation, or as a member of the immediate family or household of the
individual for whom the ceremony is being held.

5. A conflict with a professional or educational examination. Examples of professiona examinations include the
Certified Public Accountant or Professional Engineer examination. Examples of educational examination include
the Scholastic Aptitude Test and Graduate Record Examination.

6. A conflict with a previously scheduled vacation, professional conference or retreat for which a significant non-
refundable deposit was made prior to the date the examination announcement was i ssued.

7. A conflict with a court ordered appearance.

8. Hospital confinement, medical emergency or health problem of the candidate or member of the immedi ate family
or household in which candidate resides, if documented by attending physician.

9. Emergency weather conditions, verified by the local public safety agency, that result in the closing of specified
roads, highways or independent transportation services, which prevent a candidate from reaching the test center.
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RELIGIOUS ACCOMMODATION-DISABLED PERSONSMILITARY MEMBERS:

Applicants whose religious beliefs or military service prevent their taking examinations on the scheduled date and
disabled candidates who require specia accommodations to take the test should indicate the need for specia

arrangements on their application. Candidates who are called to military service after filing an application should send
requests for an alternate test date to the City of Oneonta Civil Service/ Personnel Office as soon as possible before the
test date. If you apply for an examination during the filing period, but are on active military duty on the date the
examination is scheduled, you may request a military make-up examination. Please contact the Personnel Department
for more information. If you are on active duty or discharged after the filing period has begun, you may apply for the
examination up to ten (10) days before the test date.

SECTION 23.2 STATEMENT: This examination will be prepared and rated in accordance with section 23-2 of the
Civil Service Law. The provisions of the New Y ork State Civil Service Laws, Rules and Regulations dealing with the
preparation and rating of examinations will apply to this examination.




VETERAN'S CREDIT: Veterans or disabled veterans who are eligible for additional credit must submit an application
for veteran's credit with their application for examination or at any time between the dates of their application for
examination and the date of the establishment of the resulting eligible list. Applications for veteran's credit are
available from this office. Veteran's credits can only be added to a passing score on the examination.

Effective January 1, 1998 the State Constitution was amended to permit a candidate currently in the armed forces to
apply for and be conditionally granted veteran’'s credit in examinations. Any candidate who applies for such credit
must provide proof of military status to receive the conditional credit. No credit may be granted after the establishment
of thelist. It isthe responsibility of the candidate to provide appropriate documentary proof indicating that the service
was in time of war, as defined in Section 85 of Civil Service Law, and that the candidate received an honorable
discharge or was released under honorable conditions in order to be certified at a score including veteran's credits.

In conformance with section 85-a of the Civil Service Law, children of firefighters and police officers killed in the line
of duty shall be entitled to receive an additional ten pointsin a competitive examination for original appointment in the
same municipality in which his or her parent has served. If you are qualified to participate in this examination and are
achild of afirefighter or police officer killed in the line of duty in this municipality, please inform this office of this
matter when you submit your application for examination. A candidate claiming such credit has a minimum of two
months from the application deadline to provide the necessary documentation to verify additional credit eigibility.
However, no credit may be added after the eligible list has been established.

Applications and announcements may be obtained by writing or calling the City of Oneonta Civil Service/Personnel
Office, 258 Main St., Oneonta, N.Y. 13820/ (607) 432-0670 or may be picked up at the above address.

The applicant should make sure EVERY question on the application is answered and that the application is completein
all respects. All statements made by candidates on their application are subject to verification. This department does
not acknowledge receipt of applications.

ADMISSION NOTICES: Candidates will receive admission letters indicating the date, time and location their exam is
scheduled. If you have not received a notice to appear for the examination three (3) days before the test date, call (607)
432-0670 Civil Service/Personnel office.

It is the responsibility of the candidate to notify the Civil Service/Personnel Office of any change in name or address.
No attempt will be made to locate candidates who have moved.
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